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INTRODUCTION AND PURPOSE 

The Historic Flight Foundation General Maintenance Manual (GMM) has been prepared in 
accordance with Federal Aviation Regulations Parts 91, 119, and elements of Part 135. The 
procedures and policies contained in the GMM supplement regulations and are considered 
essential to good operational practices and safety. If there is a question regarding 
applicability, the Federal Aviation Regulations shall prevail. 

The GMM is intended to provide operating and maintenance procedures commensurate with 
the highest degree of safety. This GMM is used by management, flight personnel, ground 
personnel, and, maintenance technicians in the maintenance of HFF aircraft including Living 
History Flight Experience, LHFE, aircraft. 

In addition to the GMM there are other publications and manuals used by HFF maintenance 
personnel in the conduct of maintenance operations. These documents and manuals are 
identified in the appropriate sections of the GMM. 

Questions regarding the GMM should be directed to the HFF Director of Maintenance. 

The procedures contained in this GMM are designed to assist persons in the safe and compliant 
operation of HFF aircraft including LHFE aircraft. The GMM should not be considered the 
complete guide to all HFF maintenance policies and procedures. Specifically, it will not be 
utilized as a replacement for good judgment in daily operations. 

The purpose of the GMM is to outline procedures that are used to comply with all applicable 
Federal Aviation Regulations. Preventative maintenance, inspections, regular maintenance, 
unplanned maintenance, and alterations are performed in accordance with the specifications 
listed in the manufacturer's and military maintenance manuals and FAA approved data. 

FAA approved data includes, but is not limited to: Type Certificate Data Sheets, Aircraft 
Specifications, Supplemental Type Certificates, Airworthiness Directives, FAA Field Approvals 
(Form 337), Manufacturer's FAA Approved Data, Designated Engineering Representative 
Approved Data (FAA Form 8110-3), designated alteration station approved data and appliance 
manufacturer's manuals. 

This manual provides a maintenance program that satisfies the requirements of the Living 
History Flight Experience, (LHFE), exemption for aircraft that are operated under the FAA 
LHFE policy. 
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Section 1: General 

1.1 Operations Maintenance Base 

Historic Flight Foundation, HFF, principal base of maintenance operations is located at: 

5829 E. Rutter Ave. 
Spokane, WA 99212 

The Director of Maintenance has overall responsibility for the maintenance operations 
conducted by HFF personnel or outside contractors. The Director of Maintenance reports to 
the Director of Operations. 

The conduct of maintenance and maintenance recordkeeping are an integral part of HFF 
overall risk management and therefore the HFF Safety Management System. HFF maintenance 
personnel undergo initial and recurrent training in risk management and the HFF Safety 
Management System. The Director of Maintenance works together with the Director of 
Operations and Director of Safety and Compliance to affect a strong safety culture within the 
maintenance operation. 

1.2 Responsible FAA Office 

The Spokane Flight Standards District Office, Spokane FSDO, has oversight responsibility for 
the aircraft maintenance operations of HFF including the maintenance of LHFE aircraft. 

1.3 FAA Relations 

HFF policy is to maintain a positive and open working relationship with FAA personnel. 

The Director of Maintenance will be the primary point of contact for maintenance matters 
between HFF and the FAA. The Director of Operations will be the secondary contact on 
maintenance matters and will assist the Director of Maintenance when necessary. 

The Director of Maintenance will coordinate aircraft inspections, records inspections, and 
inquiries with FAA inspectors. The Director of Maintenance will provide FAA personnel with 
aircraft maintenance and training records as requested. 

Unless an inspection is of an urgent nature, FAA inspections are expected with advance 
notification to the Director of Maintenance. The advance notice should include the nature of 
the inspection as well as requested maintenance records or other documentation to permit the 
Director of Maintenance sufficient time to collect and organize the requested records. 

HFF personnel have been, and will continue to attend, the LHFE revised policy implementation 
and LHFE operator sessions with FAA representatives from AFS-830. 
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1.4 Activities at the Principal Maintenance Base 

Scheduled Aircraft Inspections 

Repair of Aircraft Discrepancies 

Line Level Maintenance 

Component Removal and Replacement 

Parts Ordering and Inventory Control 

Maintenance Recordkeeping 

Maintenance Training 

Oversight and Coordination of Outside Maintenance 

1.5 Aircraft Airworthiness 

Historic Flight Foundation is responsible for the airworthiness of owned and leased aircraft 
being utilized for HFF flight operations including LHFE operations. 

HFF has the personnel, equipment, manuals and other documents, and facilities to perform 
maintenance and alterations on HFF aircraft including aircraft utilized in LHFE operations. In 
instances where HFF chooses or finds it necessary to utilize outside contractors to maintain 
aircraft airworthiness, HFF maintenance personnel are responsible for the oversight of outside 
contractors including providing guidance and any necessary manuals or other maintenance 
reference documents. 

This General Maintenance Manual is to be utilized along with applicable manufacturer 
maintenance manuals and reference documents, military maintenance manuals and reference 
documents, type certificate data sheets, service bulletins, airworthiness directives, advisory 
circulars, and Federal Aviation Regulations Parts 43, 65, 91 and National Transportation Safety 
Board Part 830. 

The Director of Maintenance, or other appropriately rated and approved personnel are 
authorized to approve an aircraft for return to service following an inspection, repair, or other 
maintenance performed by HFF maintenance personnel. In the case of maintenance 
performed by an outside contractor the outside contractor who performed the maintenance 
may return an aircraft to service under the guidance of the HFF Director of Maintenance. 

1.6 Aircraft Removal From Service 

An HFF aircraft may be taken out of service for a required inspection, routine or unplanned 
maintenance, airworthiness directive compliance, or identification of a safety of flight risk. An 
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aircraft may be taken out of service by the: Director of Maintenance, Director of Operations, 
Director of Safety and Compliance, Chief Pilot, or the aircraft Pilot in Command. The 
individual authorizing the aircraft to be removed from service shall promptly notify the 
Director or Operations, Director of Maintenance, Director of Safety and Compliance, and Chief 
Pilot of the aircraft removed from service and the reason. 

The individual removing the aircraft from service shall promptly update the aircraft status on 
the Aircraft Status Board as well as place a Red "Grounded" Tag in the Aircraft Dispatch Book 
and aircraft cockpit. 

1. 7 General Maintenance Manual 

The Director of Maintenance is responsible for the HFF Company Master Maintenance Manual. 

A copy of the current General Maintenance Manual shall be provided to each HFF individual 
conducting an aircraft inspection and/or maintenance as well as carried in each aircraft. The 
Director of Maintenance shall keep a record of each person receiving a Maintenance Manual, 
the date of distribution, and the revision level. The Director of Maintenance is responsible for 
maintaining the aircraft copy of the General Maintenance Manual current. 

Where a third party contractor is conducting maintenance the Director of Maintenance will 
provide a then current copy of the General Maintenance Manual to the third party. 

The Director of Maintenance is responsible for undertaking any revisions to the HFF General 
Maintenance Manual. Once approved, the Table of Revisions is used to document the revision. 
Revisions are issued on a required basis based on internal or FAA requirements. 

The Director of Maintenance shall provide each General Maintenance Manual holder a copy of 
the revision. The individual shall then update their General Maintenance Manual 
incorporating the revision and update the revision page including the date of the revision and 
signature of the manual holder. 

The holder of a General Maintenance Manual is responsible for promptly updating their 
manual when a revision is distributed. 

1.8 Aircraft Maintenance Records 

The Director of Maintenance is responsible for the aircraft specific maintenance records. 

Aircraft records may include, but are not limited to, aircraft logbooks, Approved Aircraft 
Inspection Programs, completed aircraft inspection work documents, component tags, 
airworthiness directives, service bulletins, and other documents specific to an aircraft. 

The Director of Maintenance will provide FAA personnel with aircraft maintenance records as 
requested. 
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1.9 Aircraft Specific and Reference Manuals and Documents 

The Director of Maintenance is responsible for securing and maintaining applicable aircraft 
specific manufacturer and military maintenance manuals and reference manuals. These 
manuals shall be made available to HFF personnel, or outside contractors as applicable, 
performing maintenance or inspections on specific aircraft. 

1.10 FAA Airworthiness Directives, Safety Information Advisory Bulletins, Advisory 
Circulars, or Regulatory Changes 

The Director of Maintenance is responsible for insuring that airworthiness directives 
applicable to a specific aircraft are available to HFF on an as issued basis. 

In the event of an Emergency Airworthiness Directive, Airworthiness Directive, or other 
information that would affect aircraft airworthiness or safety of flight, such information shall 
be promptly disseminated to the appropriate personnel by the Director of Operations and 
Director of Maintenance as appropriate. 

The Director of Operations and Director of Maintenance may become aware of Safety 
Information Advisory Bulletins, Advisory Circulars, changes to or new FAA regulations, or 
other FAA or industry information to be considered in aircraft maintenance. The Director of 
Operations or Director of Maintenance shall coordinate with one another the dissemination of 
this information or documents. 

1.11 Aircraft Dispatch Book 

Each Aircraft shall have an Aircraft Dispatch Book carried on board the aircraft during flight 
operations, including LHFE operations. The following documents, contained in the Aircraft 
Dispatch Book, are relevant to the maintenance and inspection of aircraft. 

1. Aircraft Flight Log Form (Section 6.1) 
a. Aircraft Times entered by Flight Personnel used by Maintenance 

Personnel in computing time based inspections due 
2. Load Manifest/Weight and Balance Form (Section 6.3) 

a. Completed by Flight Personnel using Basic Weight and Balance from 
Maintenance Records 

3. Aircraft Inspection Record (Section 6.2) 
a. Completed by Maintenance Personnel and reviewed by Flight Personnel 

for Inspections Due 
4. Aircraft Weight and Balance (Aircraft Maintenance Records) 
5. Aircraft Discrepancy Form (Section 6.4) 
6. Aircraft Deferred Maintenance Record (Section 6.5) 
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Section 2: Aircraft Inspections and Maintenance 

2.1 Aging Aircraft 

The aircraft, including LHFE aircraft, operated by HFF are by their historical and vintage 
nature, considered "aging aircraft" and thus awareness and vigilance in understanding 
elements of aging aircraft such as corrosion and fatigue are required to include in the 
inspection and maintenance of HFF aircraft. 

The FAA, industry, aircraft type specific organizations, and operators have generated 
information related to the inspection, maintenance, and operation of aging aircraft. Examples 
are FAA Advisory Circulars, Manufacturer Service Bulletins, Aircraft Owners and Pilots 
Association Course on Aging Aircraft, Type Specific User Organizations such as the North 
American Trainer Association, or Bomber Break Out Sessions at the National Warbird 
Operators Conference, Experimental Aircraft Association's AirVenture Forums, or other 
aircraft type specific events. 

It is the policy of HFF that maintenance and/or flight operation personnel monitor published 
articles, other reference material, and attend appropriate industry and type specific 
conferences for information on issues related to aging aircraft. To this end, HFF will maintain 
memberships in the International Council of Air Shows and National Warbird Operators 
Conference, participate in LHFE symposia, and maintain subscriptions to relevant publications. 

HFF maintenance personnel, under the guidance of the Director of Maintenance, will continue 
to be vigilant in the inspection of HFF aircraft for evidence of corrosion, fatigue, or other issues 
related to aging aircraft. Where appropriate HFF maintenance personnel may use 
preventative maintenance such as approved corrosion inhibitors or other accepted 
maintenance practices. 

Aging aircraft documents and material include (but are not limited to): 

AC 43-4A 
AC 20-106 
AC 43-12A 
AC 43.13-1B 

Corrosion Control for Aircraft 
Aircraft Inspection for the General Aviation Aircraft Owner 
Preventative Maintenance 
Acceptable Methods, Techniques, and Practices-Aircraft 
Inspection and Repair Best Practices Guide for Maintaining Aging General 
Aviation Airplanes 

2.2 Aircraft Inspection Programs 

HFF aircraft, including LHFE aircraft, may have an FAA approved aircraft inspection program, 
AIP, specific to an aircraft by that aircraft's registration and serial number. In the course of 
conducting required inspections for these specific aircraft, HFF maintenance personnel shall 
use the current Aircraft Inspection Program, AIP. 

Historic Flight Foundation General Maintenance Manual 
October 1, 2020 

10 



The Director of Maintenance shall maintain the current master copy of the AIP and submit any 
proposed revisions to the Seattle FSDO for approval. Once a revision is approved the Director 
of Maintenance is responsible for updating the master AIP as well as updating the AIP carried 
in the aircraft. 

In the event that an outside maintenance contractor is conducting an inspection required by 
the AIP that outside maintenance contractor shall utilize a current AIP. The Director of 
Maintenance shall provide the contractor with a current AIP if one is not otherwise available. 

2.3 Aircraft Inspections for Aircraft without Approved Inspection Programs 

For HFF aircraft, including LHFE aircraft, not required to have an AIP the Director of 
Maintenance shall develop an aircraft inspection checklist. This check list may utilize FAR Part 
43.15 Appendix D Scope and Detail ofltems To Be Included in Annual and 100 Hour 
Inspections, Manufacturer Inspection Checklists, Military Manual Inspection Checklists, or 
other industry accepted checklists or a checklist representing best practices from, but not 
limited to, the above resources. 

2.4 Aircraft Maintenance 

HFF is responsible for the maintenance and airworthiness of its aircraft including LHFE 
aircraft. Maintenance and inspection will be conducted in accordance with Federal Aviation 
Regulations, Approved Aircraft Inspection Programs (if applicable), and manufacturer and 
military manuals. 

2.41 Scheduled Aircraft Maintenance 

Aircraft inspections done on an interval basis typically lead to the performance of required 
maintenance actions. These maintenance actions may be concurrent with the inspection. 
Typical concurrent maintenance actions may involve the replacement of components, 
adjustments to actuating mechanisms, lubrication, repair of aircraft structure, removal of 
components for outside repair/ overhaul or inspection, and reinstallation of components. 

2.42 Unscheduled Aircraft Maintenance 

Other inspections such as a pre-flight inspection, or an in-flight anomaly of an aircraft system 
may generate an Aircraft Discrepancy Form, ADF (Section 6.8). The Director of Maintenance 
will promptly review any ADF and shall determine any change in the airworthiness status of 
the aircraft and if maintenance is required. The Director of Maintenance shall promptly report 
any change in the airworthiness status of an aircraft to the Director of Operations. 

2.5 Aircraft Airworthiness 

Between scheduled aircraft inspections, aircraft airworthiness is primarily determined by the 
Pilot in Command, PIC. 
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Prior to a flight operation, including an LHFE flight operation, the PIC or the SIC (if so 
designated), will: 

1. Check the Aircraft Status Board to determine that the intended aircraft is not out of 
service for maintenance or other reason such as compliance with an airworthiness 
directive. 

2. Note the aircraft time in service and determine that the flight can be conducted without 
a scheduled inspection date or time becoming due. 

a. Annual or Condition Inspection within 12 calendar months 
b. AIP inspection if applicable 
c. Transponder, altimeter, encoder inspection within 24 calendar months 
d. EL T inspection, battery replacement or one hour cumulative use- whichever 

comes first 

3. In the event an HFF flight experience flight( s) cannot be completed without an 
inspection coming due the flight shall not be undertaken. The PIC shall promptly notify 
the Director of Operations for instruction. 

4. Review the Aircraft Discrepancy Form to determine that any discrepancies have either 
been deferred or corrected and the aircraft approved for Return to Service. 

5. Perform a pre flight inspection of the aircraft using a manufacturer or military checklist, 
or a check list approved by the Chief Pilot. 

Once the above are completed the aircraft may be considered by the PIC to be in airworthy 
condition. 

2.6 Engine Repair or Overhaul 

Aircraft engines are monitored through a combination of operating parameters such as field 
barometric power tests, oil consumption, and inspections (oil screen, differential cylinder 
pressure testing, and spark plugs). In addition to engine line maintenance HFF has the capability 
to perform minor engine repairs such as cylinder replacement. 

Engine overhaul is beyond the capability of HFF maintenance personnel and equipment and 
requires an engine to be sent to an outside contractor for overhaul or exchange. 

The Director of Maintenance is responsible for insuring that any repair or overhaul of an engine 
is returned to HFF with the appropriate engine maintenance record such as a FAA Form 8130 
or engine maintenance logbook. 
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2.7 Component Repair or Overhaul 

The Director of Maintenance is responsible for determining if a component repair, or overhaul, 
can be accomplished by HFF maintenance personnel, or, if the component should be sent to an 
outside contractor for repair or overhaul. 

The Director of Maintenance is responsible for insuring that any repair or overhaul of a 
component by an outside contractor is returned to HFF with the appropriate component 
maintenance record such as a FAA Form 8130. 

2.8 Tool and Equipment Calibration 

The Director of Maintenance is responsible for tracking the requirement for tool and equipment 
calibration. Tools and equipment requiring periodic calibration shall be scheduled for 
calibration by the Director of Maintenance. 

Any tools or equipment not within the required calibration period shall be taken out of service 
and not used in maintenance operations. 

2.9 Maintenance Away from Home Base 

If an HFF aircraft requires unscheduled maintenance while operating away from the HFF 
Principal Maintenance Base the Pilot in Command shall contact the Director of Maintenance or 
Director of Operations for instructions. 

The Director of Maintenance will insure that the maintenance facility has the necessary skills, 
manuals, and equipment to make any needed repairs. 

2.10 Ferry Flight 

Should an HFF aircraft need to be flown to the Principal Maintenance Base or other 
maintenance facility under authority of an FAA approved Ferry Permit, the Director of 
Maintenance shall be responsible for obtaining the necessary Ferry Permit from the 
appropriate Flight Standards District Office. The Pilot in Command shall carry and be familiar 
with any operating limitations of the Ferry Permit. 

No passengers other than required crew can be carried during a flight authorized by a Ferry 
Permit. 
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Section 3: Aircraft Weight and Balance 

3.1 General 

The Director of Maintenance is responsible for maintaining a written record of an aircraft's 
weight and balance. 

Each HFF aircraft, including LHFE aircraft, shall carry the most recent copy of the aircraft's 
weight and balance record. 

3.2 Load Manifest 

The Director of Maintenance shall verify that the PIC or SIC (if applicable) routinely uses the 
weight and balance record to complete a weight and balance calculation including maximum 
gross weight, maximum landing weight, and center of gravity limits. The HFF Load Manifest 
form will be used to calculate the required weights and center of gravity limits for flight 
operations, including LHFE flight operations. 

The PIC is responsible for reviewing and determining that these calculated values for weight 
and center of gravity as calculated on the Load Manifest, are within the Type Certificate Data 
Sheet or other authorized weight and balance limits. 
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Section 4: Maintenance Recording 

4.1 General 

The certification of maintenance work and certifying an aircraft for return to service shall be 
completed using the individuals full first and last name, as well as Airframe and/or Powerplant 
Certificate Number. 

Aircraft inspections that are required to be performed by an A&P Certificate Holder with 
Inspection Authorization shall be signed with an individual's full first and last name and 
indicate the A&P Certificate Number with Inspection Authorization. 

HFF Maintenance or Inspection Forms shall be completed using block printing except when 
the form indicates a signature is required. 

Maintenance, Repair or Overhaul performed by an outside approved Repair Station may be 
certified per the Repair Station's procedures provided the certification is acceptable and 
provided to the Director of Maintenance. 

4.2 Correcting Mistakes or Errors 

HFF policy is to accept that mistakes and errors do periodically occur. However, mistakes and 
errors, once identified, should be corrected as quickly as possible. If an error or mistake is 
found to lead to an aircraft being no longer airworthy, that aircraft shall be immediately 
grounded irrespective of location. 

Once a written entry is found to be in error a correcting entry shall be made by referencing the 
original incorrect entry and documenting the correcting entry. The individual making the 
correction shall sign and date the correcting entry. 

4.3 Permanent Aircraft Maintenance Records 

The HFF Director of Operations is responsible for the safe keeping of the permanent aircraft 
(airframe, engine, component) records for each HFF aircraft. The Director of Operations may 
delegate this responsibility to the Director of Maintenance. 

The permanent aircraft records include, but are not limited to, the following entries: 

• Scheduled inspections 
• Record of aircraft maintenance including return to service certification 
• Serial numbered part and component changes 
• AD compliance 
• Service Bulletin compliance (if applicable) 
• Life limited part changes 
• Major structural repairs and alterations 
• Component/Parts Tags 
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• Component 8130-3(s) 
• Airframe, Engine, Component Logbooks 
• Third Party Maintenance records 

4.4 Airworthiness Directive Compliance Record 

An approved AIP or other required inspection provides a procedure for insuring compliance 
with applicable airworthiness directives. The Director of Maintenance is responsible for 
insuring that HFF has access to issued and previously issued applicable airworthiness 
directives. The Director of Maintenance shall review whether issued airworthiness directives 
apply to a given aircraft and if applicable, determine the method of compliance. 

Logbook entries made indicating compliance with an airworthiness directive shall be made by 
a qualified mechanic or authorized repair station. Logbook entries shall be reviewed by the 
Director of Maintenance for accuracy and completeness. 

4.5 Service Bulletin Compliance Record 

Most HFF aircraft are no longer supported by the original manufacturer or successor 
organization to the original manufacturer. Thus, it is unlikely that an original manufacturer 
will issue a service bulletin applicable to an HFF aircraft. However, the current holder of a 
Type Certificate applicable to an HFF aircraft may issue a Service Bulletin. 

Compliance with a Mandatory Service Bulletin will be in accordance with an aircraft's AAIP. 
However, the Director of Maintenance may submit an alternative method of compliance or 
deviation from the Service Bulletin to the FAA for approval. Compliance with a Mandatory 
Service Bulletin will be recorded in the aircraft record or in the case of an alternative method 
of compliance or deviation a copy of the approval from the FAA will be included. The Director 
of Maintenance will notify the local PMI of its use. 

4.6 Aircraft Discrepancies 

HFF has developed an Aircraft Discrepancy Form, ADF (Section 6.4), to be completed by the 
flight crew or maintenance personnel. Copies of the Aircraft Discrepancy Form are contained 
in the Aircraft Dispatch Book for each aircraft. 

Each discrepancy noted by the flight crew shall be recorded on the ADF prior to flight, during 
flight, or post flight depending on when the discrepancy is noted. 

Prior to flight the PIC shall determine that each discrepancy previously recorded has been 
properly cleared or deferred in accordance with FAR 91.213. 

For a "new" discrepancy the PIC shall complete the Aircraft Discrepancy Form. The PlC will 
determine if the discrepancy may be deferred in accordance with FAR 91.213 and complete 
such an entry. The PIC is responsible for distribution of a "new" ADF to the Director of 
Maintenance. 

Historic Flight Foundation General Maintenance Manual 
October 1, 2020 

16 



In the case of discrepancy requiring immediate repair the PIC shall not allow flight operation 
and shall promptly notify the Director of Operations and the Director of Maintenance. 

4.61 Deferred Discrepancies 

Temporary deferrals of some discrepancies are allowed by FAR 91.213. Either a maintenance 
technician or the Pilot in Command can reference FAR 91.213 to determine if a discrepancy 
can be deferred. Any discrepancy that is determined to be deferrable and will be deferred, 
shall be entered into the Deferred Maintenance Record, DMR (Section 6.5). The DMR will 
reference the Aircraft Discrepancy Form. The ADF shall include the write up of the 
discrepancy, the date, the corrective action such as disabling/placarding or removal, the 
person authorizing the deferral, the date of deferral, and any flight limitations. 

Deferred inoperative equipment will be placarded "In-Operative" and disabled, or removed 
from the aircraft. 

The Director of Maintenance will be promptly notified of new discrepancies entered into the 
Deferred Maintenance Record. 

At each scheduled inspection the Director of Maintenance shall review the Deferred 
Maintenance Record so that deferred discrepancies will receive permanent corrective action--
repair, replacement, or permanent removal. 

4. 7 Parts and Component Tags 

HFF maintenance personnel utilize parts and component tags where appropriate. 

Red Tag: A part or component that is deemed no longer serviceable or repairable. The tag will 
contain the word "Unserviceable". A red tag with the word "Grounded" shall be used to 
indicate an aircraft out of service by placing the red tag in the aircraft dispatch book and 
aircraft cockpit. 

A mechanic performing maintenance on an aircraft that is undergoing maintenance and has 
their work interrupted shall either put a red tag or other high visibility tape in the area of 
work 

Yellow Tag: A part or component previously removed from an aircraft that is serviceable and 
may be placed on the aircraft. The tag typically contains area for an entry indicating the type 
of repair or inspection of the part/ component signed by a qualified mechanic or inspector. 

Green Repairable Tag: a part/component that is removed from an aircraft and considered to 
be repairable. 
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White Identification Tag: a part/component tag that is used to identify a part or component 
from an aircraft. This tag is typically used as further identification to supplement a Red, 
Yellow, or Green Tag. 

4.8 Incoming Parts and Material Inspection 

HFF maintenance personnel utilize a variety of sources to obtain aircraft approved material 
and parts. The following procedures are followed to identify that incoming material and parts 
are approved for use on aircraft. Any parts and material that are suspected of being 
unapproved parts/material shall be promptly reported to the FAA. 

1. Inspect packaging for damage 

2. Check order against delivery receipt to verify correct part number or component serial 
number. Check that serial number has not been tampered with and easily readable. 

3. Inspect parts for visual defects and abnormalities. 

4. Inspect part/component paperwork to determine that the part/component is approved 
for aircraft use. Acceptable method of determining approval are: 

a. FAA Form 8130-3 
b. FAA Technical Standard Order (TSO) 
c. Serviceable Tag (Yellow Tag) with serviceability statement, signature, 

certification and date. 
d. FAA Parts Manufacturer Approval Symbol along with the manufacturer's name 

and part number. 
e. Shipping ticket, invoice, or other document which provides documentation that 

the parts/materials were produced by a manufacturer hold an FAA approved 
Production Inspection System issued under FAR Part 21 Subpart G. 

f. Certificate of Conformance 

The person completing the inspection shall report any suspected unapproved parts to the 
Director of Maintenance. The Director of Maintenance, upon review, may file an FAA Form 
8120-11 "Suspected Unapproved Parts Notification". 

Any incoming parts that are deemed defective or otherwise fail the incoming inspection shall 
be held. The Director of Maintenance shall be contacted for disposition (return to vendor or 
disposal or further inspection). 

Once a part/material has passed incoming inspection that part may be placed in inventory or 
be forwarded to an aircraft for which the part/material was requisitioned. 
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Section 5: Training of Maintenance Personnel 

5.1 General 

The training of HFF maintenance personnel is the responsibility of the Director of 
Maintenance. · 

Training of HFF maintenance personnel will consist of initial and at least annual recurrent 
training. Additionally, given the specificity of maintaining HFF aircraft, including LHFE 
aircraft, it is expected that the Director of Maintenance or other experienced maintenance 
personnel will provide "on the job" training. 

Knowledge tests will be administered for both initial and recurrent training covering the 
subject material. Personnel must achieve a score of 80% or higher on the written test. If a 
person does not score at least 80% that individual must receive additional training and testing 
until a passing score of at least 80% is achieved. 

5.2 Initial Maintenance Personnel Training 

Initial training shall consist minimally of, but not be limited to: 

1. HFF General Policies and Procedures including the General Operations Manual, Safety 
Management Systems Manual, and General Maintenance Manual 

2. FAA Rules and Regulations 
3. Applicable LHFE Aircraft Inspection Programs 
4. HFF LHFE aircraft servicing policies and procedures 
5. HFF Manufacturer and Military Technical Library 
6. General Safety and Fire Control Procedures, and the HFF Safety Management System 

5.3 Recurrent Maintenance Personnel Training 

Recurrent annual training shall consist minimally of, but not be limited to: 

1. HFF General Policies and Procedures including the General Operations Manual, Safety 
Systems Management Manual, and General Maintenance Manual 

2. Changes in applicable FAA Rules and Regulations 
3. General Safety and Fire Control Procedures and the HFF Safety Management System 
4. HFF Maintenance Personnel holding Inspection Authorization are encouraged, but not 

required, to renew their authorization in a manner with applicability to 
historicaljvintage/LHFE operations (such at attendance at the National Warbird 
Operator Conference). 

5.4 Additional Training 

At the discretion of the Director of Maintenance, a maintenance technician may receive 
additional aircraft specific or ground operation training. Examples of such training may be for 
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on-the-job aircraft specific systems and inspection/maintenance thereof, aircraft tug 
operation, an HFF ground school on the systems and operation of an HFF aircraft, or 
attendance at a warbird/vintage aircraft operators forum or seminar. 

5.5 Return to Service Training 

The Director of Maintenance may authorize personnel to approve aircraft, airframes, engines, 
propellers, appliances, or component parts for return to service after maintenance, 
preventative maintenance, rebuilding or alteration. In order to authorize a person for return 
to service approval that person must have: 

1. Received training in the system( s) to maintained by specific make and model of aircraft, 
powerplant, accessories, or equipment, OR 

2. Previously performed satisfactorily under the direct supervision of the Director of 
Maintenance 

3. Received training and demonstrated knowledge in the use of current technical data, 
FAA regulations and documents, and manufacturer and military manuals reflecting the 
configuration of the aircraft and associated hangar, line, and test equipment. 

4. Demonstrated a working knowledge of the forms and procedures as outlined in this 
General Maintenance Manual. 

Knowledge tests will be administered for both initial and recurrent training covering the subject 
material. Personnel must achieve a score of 80% or higher on the written test. If a person does 
not score at least 80% that individual must receive additional training and testing until a passing 
score of at least 80% is achieved. 

HFF personnel that are authorized for ramp operations and have completed the required 
training are identified through the wearing of vests (orange for aircraft marshallers, yellow for 
ramp safety) and identification badges. 

5.6 Training Records 

The Director of Maintenance is responsible for maintaining training records for HFF 
maintenance personnel at the principal maintenance base. Such training records shall 
document an individual's initial training, annual recurrent training, additional training, 
specialized training, and the addition of any FAA certificate rating or authorization. The 
training record shall list the individual's name, date of completion of training, and the name of 
the person conducting the training. 

The Director of Maintenance, or their designee, is responsible for maintaining records of 
individuals completing initial or recurrent ramp safety and if applicable aircraft marshal 
training. 
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Section 6: Forms 

6.1 Flight Log Form 

HISTORIC FLIGHT FOUNDATION 

AIRCRAFT FLIGHT LOG FORM 

AIRCRAFT "N": I MODEL: 

DATE: DEPARTURE DESTINATION PIC TIME CUMULATIVE REMARKS 
TIME 
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6.2 Aircraft Inspection Record 

HISTORIC FLIGHT FOUNDATION AIRCRAFT INSPECTION RECORD 

I AIRCRAFT: 
S/N 

I MODEL: 

AIRCRAFT INSPECTION INTERVAL 

"A" CHECK IF A/C IDLE GREATER THEN 30 DAYS 
"B" CHECK EVERY 50 HOURS 
"ANNUAL CHECK" EVERY 100 HOURS OR 12 MONTHS 
"SPECIAL" AS REQUIRED 

AIRCRAFT INSPECTION DUE DATES AND TIMES 

"A" CHECK DUE DATE: 

"B" CHECK DUE TIME: 

"C" CHECK DUE DATE: DUE TIME: 

"D" CHECK DUE DATE: DUE TIME: 

SPECIAL INSPECTIONS DUE DATE: DUE TIME: 
DUE DATE: DUE TIME: 
DUE DATE: DUE TIME: 
DUE DATE: DUE TIME: 

TRANSPONDER DUE DATE: DUE TIME: 

PITOT STATIC DUE DATE: 

ELT DUE DATE: 

ELTBATTERY DUE DATE: 

FAA REGISTRATION DUE DATE: 

COMPLETED BY: DATE: 

SIGNATURE: CERTIFICATE#: 
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6.3 Aircraft Discrepancy Form 

HISTORIC FLIGHT FOUNDATION AIRCRAFT DISCREPANCY FORM 
Name: Date: Aircraft: 

DISCREPANCY CLEARING ACTION 
Description: 

Equipment Disabled/Removed Replaced 

Repaired Released-Systems Function Normally 

Corrective Action: 

Date: Location: 

Closed: Aircraft Time: 
Yes No 

Certificate #: 
Discovered During: _Pre-Flight_ In-Flight _Post-
Flight 

-

DISPATCH STATUS Signature: 

GROUNDED - DEFERRED Printed Name: 
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6.4 Aircraft Deferred Maintenance Record 

HISTORIC FLIGHT FOUNDATION 

AIRCRAFT DEFERRED MAINTENANCE RECORD 

I AIRCRAFT: I MODEL: I S/N: I 
DEFERRED ITEMS 

ITEM# DESCRIPTION DEFERRED BY LIMITATIONS DATE CLEARED DATE 
FROM DISCRECPANY FORM BY 
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